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RLD REPORT TO SUBMIT IN TAP 

Go to the TAP website at https://tap.dor.mt.gov/_/#1  

Type “Username” and “Password” 

Click “Login” 

 

 

 

https://tap.dor.mt.gov/_/#1
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After logging in to your account you will be at the Account Details screen. 

Click on “Account ID” to access the RLD Submission. 

 

 

Click on “Submit RLD”. 
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This will bring you to the Liquor RLD Summary screen.  

Click “Click Here to Complete Liquor RLD” 

 

 

The Accounts will be listed under “License Number” and “Business Name”.  Enter 

the amount in the “Posted Sales” and “Discount” fields and press enter.  “Adjusted 

Sales” will auto-populate.  
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If you want to “Delete” an Account, Click the “Trash Can” on the left side of the 

Account’s License Number and Click “Yes” or “No”.  You can add an Account by 

typing the License Number at the bottom of the screen in the blank field. 

 

 

When you have completed entering, Click “OK” at the bottom of the screen.  Click 

“Cancel” if you don’t want to save.  If you cancel you will have to start your RLD 

over. 

Click “Ok”.  This will take you back to the Liquor RLD Summary screen.  Once you 

are done entering your RLD.  
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Click “Submit”.   

 

 

 

If you need to finish later, Click “Save and Finish Later” and come back at a later 

time to complete entering for submittal.  

 

  



Revised 2/6/14                                     Call 406-444-0719 or          email: MLohrman@mt.gov Page 6 
 800-332-6135, option 2 
  

Save and finish later confirmation.   This will take you to the confirmation page. 

 

Click “Ok”.  This takes you back to “Processed and Pending Customers Orders 

screen. 

To go back to your Accounts Summary screen to complete entering your RLD, Click 

“Requests” tab. 

 

 

 

  



Revised 2/6/14                                     Call 406-444-0719 or          email: MLohrman@mt.gov Page 7 
 800-332-6135, option 2 
  

To complete and submit your request, Click on  “RLD Submission for Period ______ 

to complete. 

 

 

Click “Change” and Click “Click Here to Complete Liquor RLD” to complete 

entering your information. 
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This brings you to the Liquor RLD Summary screen.  When finished Click “Submit” 

takes you to the confirmation screen. Click “Ok” takes you to the Accounts Summary 

screen. 

Click “Log Off” when finished. 

 

 

 

 

 


